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No. 36028/1/2014-Estt.(Res.) s et
: Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnzal & Training :
Establishment = Reservation (1) Section

North Block, New Delh,
Dated: 0% 5 2018

The Chief Sccretaries of all the States /Union Territories

subject: Issue of SC/ST/Residence Certificate in School

Madam/Sir,

o~

el
.57/ 146

The Residence/Domicile Certificate is generally issued by the concerned
authority of the State Government/Union Territory to prove that the person bearing the
Certificate is a domicile/resident of the State/Union Territory by which the certificate s
being issued. Such certificate is issued as proof of residence to avail Domicile/Resident
quotas in educational institutional and in the State/Central Government services, as also
in the case of jobs where preference to local residents ic available zg per government
instructions from time to time.

= The administrative responsibility of issue of residency and caste certificate 1s with
ihe State Governments/Union Territories.

3 Government of India is examining the possibility of issue of ‘Caste Cenrtificate’ and
" the ‘Residence /Domicile Centificate’ of the students from SC/ST communities all over the
country when they are in C’Ia_ss V or Class VIIL

4 A suggestion has been made that the Head Master/Principal of the School in which
the student- is- studying can get the necessary documents/papers filled up from the
students, get them collected and submit them to the relevant State Government authority
.Yor making the requisite certificates. When the cerificates are made, these can be given
" %7 the students and would be kept with them for safe custody to  avail the

/Cbeneﬁtslconcessnons and facilities available to the concerned category of students

4 In ordes-to facilitate a uniform procedure, as a citizen fniendly initiative, an

X advisory as pef Annexure has been prepared and being circulated to all the
State s/Union Terntories fof their consideration, as far as practhcable
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: requesteq .
appropriate instr, that the Stato Gov

: Clions g
convenience, in fq T based

arnments/UTs may consider jgg
Cilitat

on these guidelines or according to their g,
3 o :
NQ issue of Such certificates. 2

Yours sincereiy

G pots

(G. Srinivasan |

Deputy Secretary to the Government of Indig

Copy to:
(1) Secretary, Elementary Education, All States/Union Territories
() Secretary, Department of Welfare of SC/ST, All States/Union Territories
=)

Copy to Director (NIiC), DOP&T .

- with a request to place it on the website of
this Department for information of

all concerned
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AdviSOf to Statestun;m

qrificate to studente in ¢ Territories on i A———-———nnex“'g/o\
cer—= N School ——=.0n_issue ‘cf Residence/Caste/Tribe

The Government

' iy IS comm
ciizen friendly initiative 4, m:’:’?;llec ;{0 ene
:nt regardin ' Number ce
deparfmc’ g difficuttioe ity
~andidates and olher lies faceq by ! een receved by this

: then 50/a- scneculed Caste and Scheduled Trbe
certificates, while applying {OSC/Q. studente.

i n oblaining caste/inibe/residenc
Al j g casle/irnibe/residence
Government dmission, pests and services under the Central

Lring citizen centric governance fhrough
rfepresentations have

Issue of residence/cys

. : te/tri dice
‘ Jdministration  The Reside Iribe certficate is under the domain of the State/UT

y nce cle : ,
- _uthority of the State Goy /Caste/Tribe Certficate is issued by the concemed

, ernment/Uni =
the Certificate 15 a reside VUnion Terntory to prove that the person bearing

nt of . i ek
Leing issued. the State/Union rernlory by which the certificate 1s

; ;hls ésl§lue has bfegn deliberated al various forg The Department of School

Educa '07 (oieLYs M’”’f{t’)"of Human Resources Development has supported the

= lg'lflaf'\’s o prepare and distribute caste cerificate to the students when they are in
ass V.

This issue has also been discussed with the Principal Secretanes of various
Stale Govermmments in a meeting chaired by the Minister of State for Personne!
(Public Grievances & Fensionsj o1 22.04.2615.  During this meeling, a few Slales
have informed that they are already issuing such certificates.

Caste/Tribe/Residence Certificat2 to SCIST students

. With a view to ease the difficulties faced by the SC/ST students. it is
proposed that “ Caste of Tribe Certificate” and also the Residence” certificate may
be issued to SC/ST students, all over the courtry, while studying in Class ViClass
VIIi, as an annual exercise. - .
. The concerned Statél(fﬁidﬁ?‘l’erﬂtory may decide the possibility of issut
such a certificate either in class V or Class Vil SSuing
¢ class in which the cartificete will be issued s decided, it
;hbuldog{;ei:s]ﬁe%r?geal(‘) s{l:L‘:dents in the same grade throughout the State.and the
same should be continued as a0 arnual exercise. g

————s
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Residence certificate

: §C/ST.communities, it is proposed that Residence
.(D : iflo', C‘&::‘C;Sg;‘fec)asztt‘\:s,fug’:?o them while studying in Class V or VI, as the case
omiclie : ; , i 8
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may be.
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The Head Master of the School in which the student |

’ documents/papers filled S studyin

necess , , p from the students g NG would gey y

an annual exercise for issue of Residence ang also ca=~te[rtﬁgz'ggeg:rCl?ss Vivii ;i
= > icate '

A window of two months in Septe

. A win f two months in_September/Oct
decidedby.» the CODCEIHEdetate Governmeﬁmtf%io%p‘?rl
Jecided for completing this exercise. '

_or_any other time frame
erntory may be allocatedy

~

The School Head/Principal will

; ill get the documents collected from all

3h”d Sllvﬁﬁ?g?:iaggfggﬁ?m%{ t_htiﬂ SC/ST students and arrange to subr:n t!t:fmst% xR
er ent au ' i .

:;emﬁcates. | authority/revenue authorities for making the rf?qunsne

4

. The concerneq revenue/State Government authorities may scrutinise those
documents and may issue the relevant certificates within a period of 30-60 days

. If the certifica_te of any student is rejected for issue of the relevant certificate,
reasons will be provided and provision for one time appeal may be allowed by the
State authorities. ,

. Once the certificate is made, it may be given to the students in cellophane
cover. as far as practicable, through the School authorities and would ke kept with
them for safe custody for availing the benefits/concessions and facilities available to
the concerned category of students. :

RE e The possibility may also Dbe explored to indicate the Scheduled P
. Caste/Scheduled Tribe status in the Birth certificate.

it

: In States where acceptance for sc/ST/Domicile certificate is mandatorily
- done only through Citizen Service Centres, it will be responsibility of the Headmaster
of the school for collection of the documents and ensuring that the application 1S
digitally sent to the concerned authorities from the (nearest Citizen Service Centres.
Tthere’is already a time limit prescribed by the State authorities through executive
order or regulation for issuing such certificates, then such time frame may be

-adhered to. R = E?’ PN
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